
How to setup Outlook rule (Advanced) 

This will show you how to move email with specific word in body of email to Trash.  

1. Right click any email and Rule > Manage Rules & Alerts…

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. Click “New Rule…” and select “Move messages with specific words in the subject to a folder”  

After select it, click “Specific words” 

 

 
 

 

 

 

 



 

3. Add specific words.   In this case “bitcoin”  After this setup, all the email with “bitcoin” in email 

body will automatically sent to “Trash”  

 
 

4. Select “Specified”folder 

               

 

 

 

 



5. Select “Trash”  

 

 

 

 

 


